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University College of Matara

f.ùï jjqprh
nfhLg;gdT tTr;rh;

PAYMENT VOUCHER

ksl=;a l< osk isg osk 30la we;=<; f.úh hq;=h' 
tOq;fg;gl;l jpf;jpapyp&e;J 30 ehl;fSf;Fs; nrYj;jg;gl Ntz;Lk; 

Payable within 30 days from the date of issue

ks¾foaY lrk ,oS
rpgh;R ngw;wJ

Recommended by

wkqu; lrk ,oS
mDkjp ngw;wJ

Approved by

Payable To……………………………………………………................…………………g f.úh hq;=hs/f;Ff; nfhLf;fTk;

........................................................

Voucher No.

Cheque No.

Code No.

oskh
jpfjp

Date

úia;rh
Tptuk;;

Description

.dia;= m%udKh
ngWkjp

Rate

uqo,
Njhif
Amount

re'
&gha;
Rs

Y;
rjk
Cts

f.ùu we;s n,h iy f.dkq iïnkaOh
nfhLg;gdTf;Fupa mjpfhuOk; Nfhit tptuOk;

Authoroty for payment and reference to file

Prepared by:…………...................…úiska ilia lrk ,oS$My; jahupf;fg;gl;lJ

Checked by:………....................……úiska  yrs jeros n,k ,oS$My; gupNrhjpf;fg;gl;lJ

by; lS iemhsï$fiajdjka$jev úê jQ mrsos wkque;sh w;sj lrk ,o nj;a" ta i|yd remsh,a-------------------------------------------------------------------

-----------------------------------Y;------------------------------------------------- f.ùu fr.=,disj,g$fldka;%d;a;=j,g$wkql+,jk nj;a$ idOdrK yd hqla;s 

iy.; jk nj;a$uf.au oekqu wkqj$óg wod<jk f.dkqj, we;s iy;sl wkqj$iy;sl lrñ'

rk;ke;jg;gl;l Nfhiyfspy; cs;s mj;jhl;rpfspd;gb NkNy tKE;fg;gl;l nghUl;fs;/ Nritfs;/ Ntiyfs; cupa mjpfhukspf;fg;gl;l 
epgj;jidfSf;Fk; Xg;ge;jE;fSf;Fk; vw;wyhW epiwNtw;wg;gl;L nrY;jg;gl;l nfhLg;gdthfpa 
Ugha;………………………………………………………………rjk;…………………………..vdJ mwpTf;F  vl;batiu  epahakhdJk; 
rupadJk; vd ,j;jhy; mj;jhl;rpg;gLj;JfpNwd

I certify from my personal knowledge /from the certificates in the relevant files/that the above supplies/services/works were duly authorized and 
performed and that the payment of Rupees ………………………………………………………………….....................................................................and 
cents ………………………………… is in accordance with regulation /contract /fair and reasonable.

…………………………………………..
úhoï iy;sl lrk ks<Odrshdf.a w;aik iy moúh

nryTfis mj;jhl;rpg;gLj;Jk; mYtyupd; ifnahg;gOk; gjtpAk;
Signature and title of officer certifying Expenditureoskh / jpfjp / Date: ……………………………………….

miqmsfÜ i|yka .Kkh fjkqfjka remsh,a…………………....................................................................... Y;………................................... 20…..... jif¾........................ ui
…......... jeksod jk fuosk ndr .;sñ'
Ugha;…………………………….. rjk;…………………………… I…………………………… ehshfpa………………. 20………… ngw;Wf;nfhz;Nld;

Received this ……………………..day of ………………..20……………in payment of sum of rupees …………………………………………...............................................
and cent ……………….................................

idlaIslrefjda 
rhl;vp

Witness  

1. …………………….....

2. …………………….....

,nd.kakdf.a 
ngWgtupd;

Signature of

w;aik
ifnahg;gk

Receiving

uqoaorh
Oj;jpiu

Stamp

f.jk ks<Odrshdf.a w;aik iy oskh
toE;Ek; mYtyupd; ifnahg;gOk; g;jtpAk

Signature of paying officer and date
…………………................………



University College of Matara

Date Title of Lecture Time 
in

Title of Training Programme   : ……………………………………………………………………………………….................
Programme Code                     : ……………………………………………………………………………………….................
Programme Duration           :            From:……………………………….. To:……………………………………................
Subject/Module            : ……………………………………………………………………………………….................
Name of Resource Person /Visiting Lecturer  : …………………………………………………………………………..............
    Designation : …………………………………………………………………………..............
    Address       : …………………………………………………………………………..............

Time 
out

No. of
hours

No. of
Trainees /

Participants

Date: …………………………… ..……………………………………
Signature of Resource Person/Visiting Lecturer

-------------------------------------------------------------------------------------------------------------------------------------------------------

Certified Correct

Date: …………………………… ..……………………………………
Signature of Programme Coordinator

-------------------------------------------------------------------------------------------------------------------------------------------------------

Checked with the Attendance Register.time of arrival. Departure is /are correct/not correct

..……………………………………
Subject Clerk /Management Assistant

..……………………………………
Senior Assistant Registar /Assistant  Registrar

-------------------------------------------------------------------------------------------------------------------------------------------------------

Certified/Not Certified for payments.

Date: …………………………… ..……………………………………
Senior Assistant Bursar/Assistant Bursar


